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HISTORY AND BACKGROUND OF SAINT CHARLES PARISH/SCHOOL

Among the great reformers of the troubled sixteenth century was Charles Borromeo
who was born on October 2, 1538 into a noble Italian familyeXaellent student,
Charles accepted responsibility and became a good example to others.

When his uncle was elected head of the church as Pope Pius IV, Charles became a
leading figure at the papal court in Rome. He displayed great energy, ability and
diplomacy in fulfilling the various duties assigned to him, especially during the Council
of Trent when it was reconvened. He became Bishop of Milan in 1563. He founded the
Confraternity of Christian Doctrine, set up Sunday Schools for teaching Religion,.
established schools, seminaries and convents, worked to reform the priesthood and
helped the sick and the hungry. He died on November 4, 1584 and was canonized by
Paul V on November 1, 1610.

St. Charles Parish was originally a mission effatrick'sParish in Richmondtown.

The church site on Mill Road was donated by Mr. and Mrs. Cusack and dedicated to S
Charles Borromeo in memory of their son, Charles, who was killed in World War I. A
large influx of people into the Oakwood area changed thessthtbt. Charles to that of a
separate parish. This happened in May, 13980 the appointment of Reverend John
Manning as the first pastor. Father Manning served until September, 1961. The Reverend
John A. McGowan became pastor in 1961 and remained @h&tles until his death in

1965. In 1966, Reverend Monsignor Robert Kelly followed as pastor and remained as
Pastor Emeritus to assist Reverend Monsignor Thomas J. Gdffed) pastor of &

Charles Parish (1982004). Currently (and since 2004), Rearsat Monsignor Thomas J.
Bergin serves as pastor. Monsignor Bergin is@gflerienced in the field of education.

He is a driving force for some of our recent instructional advances and endeavors.
September 1963 marked the formal beginningto€8arkes School. For the first year
.classes were held in Monsignor Farrell High School. The present school building was
opened to 336 students in Grades 1 to 5 on September 14, 1964. The new church and
gymnasium were added in 1973, and the gymnasium extenssarred in 1977. Our

Kindergarten wing was opened in September, 1992.

Through theyears, St. Charles School has been staffed by the Sist8rSO@iminic
of Blauvelt, New York and a lay faculty. The first principal was Sister Marie Antoinette,
O.P. vho served from 1963 to 1968. She was succeeded by Sister Louis Marie, O.P.
(19681975). Sister Jeanine, O.P. served as principal from 1975 to 2005. During her
tenure the PrKindergarten, Kindergarten and Computer programs, Middle States
Accreditation, and\lumni Development were initiated. Mrs. Nancy Bushrfan
former teacher: 1970990}is the current principal. She has been serving in this
position since September 2005 and has instituted a Science Lab, the Villamarin Math and
Science Academy as an afsahool enrichment program, and expanded the technology
program. The Middle States Recreditation Process and Team Visit was accomplished
during the 200€007 School Year.

Currently, approximately 700 students attend classes frof P3eyears old}o
Grade 8. Many former students choose to enroll their childreh @h@rles School.

The year 2008 marked the"8nniversary of the First Graduating Class (1968) and
the Parish will celebrate its B@nniversary in May, 2010.
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PHILOSOPHY

Saint Charles School is a fully accredited Roman Catholic parochial elementary
school for boys and girls. We strive collaboratively to promote the religious, moral and
academic development of each student as well as to foster the balance of iatellectu
spiritual, personal, social, physical and aesthetic growth. Our mission is to emphasize
the truths embodied in the teachings of our Catholic Faith in a climate of respect
enlivened by the Gospel spirit. Our commitment to this task is evidenced through
the mediums of message, community, worship and service in order to cultivate
Saint Charles School as a Chigsintered zone.

We believe in and endeavor to put into practice valaged, studerdentered
principles. Parents are the primary educatotb@if children; we are privileged to assist
and to support them in this important work to the best of our ability. Each child is a
‘unique creation of God and we attempt to foster an appreciation and a respect for the
diversity of all of God's people. Watempt to promote a nenolent, tolerant
environment manifested in Christian charity,

We recognize that each child is endowed with individual talents and abilities.

We work to enable each child to reach his/her academic potential through varied
instructional strategies which can prepare a student with realistic skills footi¢e
learning. We provide a sound moral and academic program which encourages
decisionmaking and critical thinking skills within the framework of our Catholic

Faith. We striveo create a happy, cooperative and disciplined atmosphere throughout

the entire school which can contribute to a serfiselfdiscipline and personal



responsibility.
In the spirit of Saint Charles Borromeo, our school's Patron, we realize our
limitations, and yet recognize the strength of our united efforts as a faculty with

clergy, parents, and outside resources to fulfill our mission.

"This integration of religious truth and values with the rest of life is brought
about in the Catholic school...ly the presenceof teacherswho express an integrated

approach to learning and living in their private and professional lives."
To Teach as Jesus Digfl 04




Academic Policies

AcademicExpectations

St. Charles School expedtidents to perform to the best of their ability.

Teachers are expected to evaluate student progress on a regular basis. Students

will be given quizzes or tests regularly. After the test is graded, it will be sent home for
the parent to review and sign.rBat signature indicates that the parent is aware of the
student's progress. If a parent does not receive quizzes or tests to sign, the parent
should contact the teacher.

Homework

Homework is an essential part of the instructional program and reinfeszamg. It
serves as a means for clarifying and reviewing material learned in class, for
providing motivation and opportunity for individual growth, and for creating
experiences of hilepth study and supplementary reading.

The time allotments fanomework (written and study) are as follows:

Grades PreK & K approximately 15 minutes
Grades 1 & 2 approximately 30 minutes
Grades 3 & 4 approximately 45 minutes
Grades 5 & 6 approximately 90 minutes
Grades 7 & 8 approximately 120 minutes

Students areequired to complete all homework and it is expected that parents
or guardians sign the completed homework.

Grades and Grading

Report cards are distributed four times a year for Grades 1 to-& &treé

Kindergarten report cards are distribute times a year. The report card is a link

between the school and the home.

Academic Achievement

The first part of the Archdiocesan Report Card is used to mark the student's
achievement in academic subjects.

e The achievement mark is based upon the demonsti@timastery
of materialcoveredn classsuchas:
1. classwork



homework

daily quizzes

unit tests

comprehensive examinations and
special projects.

OURr®WN

The June graden the report card is an average of the previous report card
grades, midyear and engear tests. This grade will be recorded on the
student's permanent record card.

Numerical marks are recorded on report cards for Grades 4

Letter or number gradesare recorded on report cards for GradeS1
Letter marks are usedfor most special subject areas.

Passing is any mark 70% or above or any mark of D or higher.

Character Develapent

The conduct/effort mark is placed under Character Development as
a "ConductGrade". This markndicatesthat the student:

follows class and school rules,

shows care in the use of personal property

treats teachers with respect

treats other students with respect

exercises seltontrol

listens attentively

uses technology appropriately.

NooahswnNE

Honor Roll

The criteria for inclusion in the Honor Roll are

Grades 4-6 First Honors 90% average,;
no mark less than 85%

Second Honors 85% average;
no mark less than 80%

Grades 7-8 First Honors 90% average;
no mark less than 85%

Second Honors 85% average;
no mark less than 80%

Good conduct is a requirement to receive First or Second Honors.

Therefore, a student must receive an A (excellent) or 8 (good) in conchect to
eligible for honors. A student who does not receive an A or 8 in Conduct, will not
receive First or Second Honors even though marks might warrant it. 2



honors. A student who does not receive an A or B in Conduct, will neiveec
First or Second Honors even though marks might warrant it.

ReportCard Distribution

Report cards are distributed in November, January, April, and June. Report
cards will be withheld if financial obligations have not been met and fees are
outstanding.

Report cards may not be given before the assigned date. In the event that a
student will leave school prior to the last day in June and all financial obligations
have been met, the student may give the teacbkelfaddressed stamped

envelope and the report card can be mailed the last day of school.

Promotion/Retention

Very few decisions we make about children are more important than
recommendations to promote or to retain a student. Most students will be able
to follow the schodk regular program of sequential learning objectives. If the
student successfully achieves the eabjectives, the student progresses to

the next grade.

Testing, diagnosis, and actual performance, however, may indicate that some
students cannot follow ¢hschoadls complete course of study. Therefore, the
decision to retain a student indicates that although the school has done
everything to help the student achieve success, the student has not made
satisfactory progress.

Assessments

In addition to clasand school exams your child will also take part in the
Archdiocesan testing program which includes the Archdiocesan religion test,
annual standardized tests, and New York State Education Department
assessments. These tests measure academic growth ovedapeme.

Standardized Tests

ITBS Testingi Administered in the Fall of each Academic Ye

Grade 11 8 Core Battery ( All grades)
CogAT (Grades 2,4,5 and 7)

Archdiocesan Tests

| Religion Test | Grade 3t0 8 | June




NY State Tests

New York State Testing
Grade Tests
4 English Language Arts, MathematicsSeidnce
5 Social Studies
6 English Language Arts and Mathematics
i | English Language Arts, Mathematics, Science and Social Studies

The faculty ofSt Charles School reviews these test results
regularly for the purpose of promotion or retention in conjunction with classroom
performance and grouping for reading and math.

Accidents

A student accident insurance fee is added to every child's book bill. In the
event of an accident at school you nodyain a claim form from the office.
Please note that the school accident insurance usually is secondary to the
parent's own medical insurance coverage.

Admission Policies

Roman Catholic Schools in the Archdiocese of New York base their
educational purmpse and all their activities on the Christian teaching of the
essential equality of all persons as rooted in God's love.

Thus, with discrimination so repugnant to their nature and mission, Catholic
Schools in this Archdiocese do not discriminate on ttsésha race, color,
national and ethnic origin, and gender in administration of educational
policies, admission policies, scholarship and loan programs, and athletic and
other school administered programs.

This policy is subscribed to by all Catholic mlentary and secondary

schools in the Archdiocese of New York whether owned or operated by the
Archdiocese, the parishes of the Archdiocese or religious communities with
the Archdiocese.

The process for admission to S1.Charles School is: parents must
compkte the school application form and provide all required documents.
Following an interview and evaluation of the materials, the parent will be
notified about the status of the child.

St. CharlesSchool gives preference in admission first, to siblings of
currently enrolled students; second, to Catholic students whose parents are
active members of the parish; third, to Catholic students whose parents are



active in another Catholic parish; fourth, to fOatholic students.

After School Program

The VilaMarin Science and Math Academy is usually offered as-ooarses in the
Fall, Spring and during the Summer. Information is published just prior to an upcoming
session.

Announcements

Informational announcements are handledugh the school P.A.

Courteous attention is expected when any message is presented over the

P.A. system, especially when prayers are said. All announcements must be written
and brought to the office and approved by the principal.

Attendance

Excused MdsenceA child is legally absent from school for the following
reasons: sickness, sickness or death in the family, impassable roads or
extreme weather; all other absences are unexcused.

LatenessA child should come to school even though he/she may be
late. All lateness is recorded and marked on the report card. Parents will
be consulted about chronic lateness, and the child may be required to
make up time missed.

When the child returns to school, a completed absence form must be given to
the teachenSee Appendix.) This form is distributed at the beginning of the
school year and contains appropriate spaces for the child's name, date of
absence, class, reason for absence, and the signature of a parent or guardian.

Doctor or dental appointments shoblel scheduled for after school or on

Saturdays. Family vacations are not to be planned for those days when school is in
session. The school provides families with an annual calendar to insure that does not
happen. If it is necessary for a child to be dismisduring the school day,

the parent or adult chosen by the parent MUST come to the school for the

child. The school must be informed ahead of time about such occurrences.

When a child is absent, parents are required to phone the school by 9:00 A.M..
Absence notes are still required in addition to the phone call.

Birthday Celebrations

Birthday celebration parameters are outlined by individual homeroom teachers at our
School Orientation Night and may be held monthly by each homeroom

with the teacher's pmission. Parents should notify the teacher in writing.

Parents may bring small individual items such as cupcakes, brownies, etc.. No drinks! 5



Parents may not bring in favors or "goodie" bags for the students. No party invitations
aredistributed in school.

Books

All books must be properly covered. Contact paper is NOT to be used to
cover any books obtained under N.Y.S. Textbook Loan. These books are
stamped on the inside front cover. Each child is responsible for keeping
his/herbooks in good condition. Books that are lost or defaced become the .
liability of the student and his/her parents. If a book is lost or defaced, the
school will bill the parents for the cost. Textbooks are collected in June.
Teachersnay collect workbookdpo.

LIBRARY BOOKS: Books may be borrowed for two weeks. Books are
charged to the child so that he/she will have the experience of signing
out a library book and abiding by due dates. If books are returned late,
there will be a five cents fine per day pewok, payable by the child. All
lost library books must be paid for so that the school can purchase an
additional copy. If the book is located after a new order is placed, the child
will be allowed to keep the old book since he/she has paid for it.

Buses

Busing is provided within a file limit to students from their residence. The
public school district where the student resides provides this service. If a student
is not to take the bus from school a note must be submitted to the principal at
the begiming of the school day.

Students and parents should consider riding on the school bus as
a privilege and amxtension of the school. Thus, students are to demonstrate a
respectful, Christian, and safetgnscious attitude at all times on the bus.

e students should obey the driver and monitors (if assigned) at all times.

e students should do nothing to cause annoyances or distraction to the driver,
as this places the safety of all in danger.

e in cases of extreme or persistent misbehavior, St. ChartexBwill work in

consultation with the public school district about possible consequences.
including loss of bus service.

Change of Address

The office must be informed immediately if there is a change of home address or
telephone number for purposdsaailing and/or emergency.



Child Abuse Laws

Under NYS law, school officials are legally obliged to report any suspected cases
of child abuse or neglect to the proper agency. In so reportirajlegation is

made against a parent or care giver. Rather, it is a judgment by the school that
the child may be presenting signs of abuse or neglect.

If the teacher or school nurse suspects abuse or neglect, he or she must
immediately confer with the praipal to discuss the aspects of the abuse and to
determine which person on the school staff will report the alleged abuse to the
proper agency.

Child Custody

Custodial parents are entitled to receive original sets of report cards, school and
special evet notices, school calendars, etc.

Non-custodial parents are generally entitled to receive duplicate sets of report
cards, school and special event notices, school calendars, etc.. Such parents may
be asked to supply the teacher with-selfiressed stamgenvelopes for

convenience and expediency.

Communication

Sinae as parents you are the child's first teachers, you are our partners in
education. Therefore, regular communication with you is an essential part of your
child's school experience. Schedupeatent conferences allow teachers and

parents to discuss student achievement as well as to develop means to assist
students in areas of difficulty.

A parent may request a meeting with a teacher at any time by simply sending a
note to the teacher guestion and the teacher will arrange for this meeting
outside class time at a mutually convenient time. The meeting should take place
in the classroom or someplace that insures privacy, never in a hallway or on the
street..

Confidentiality

There is grofessional and moral ethic that requires all persons to safeguard all
information of a privileged nature.

It is imperative that such information be regarded as a sacred trust. 7



e If there is evidence of knowledge that could impact on the healtheiy saf
of any person, the teacher has the responsibility to share the information
with the principal.

e Under Section 423 of the Child Protective Services Act, school officials are
required to report when they have reasonable cause to suspect that a child
coming before them in their professional or official capacity is an abused or
maltreated child. (See section on Child Abuse.)

The rules that govern privileged information apply, as well, to any personal or
academic information that is discovered through dadgsroom instruction or

other social interaction with students, parents or peers. Always the sense of the
sacred should prevail.

Crisis Plan

Should a crisis require evacuation from St. Charles School building,
students will be brought to a safe plageaelay/notice will be posted.

For further information concerning the crisis, parents can refer to the following:

Radio On the Dial On the Internet
WOR 710 AM www.wor710.com
WCBS 880 AM www.wcbs880.com
WINS 1010 AM www.1010wins.com
WADO 1280 AM (Spanish)
WPAT 93.1 FM (Spanish) www.lamusica.com
WSKQ 97.9 FM (Spanish) www.lamusica.com

Daily Schedule

The following schedule will be observed by Grades &

7:55 AM Enter School

8:00 AM School begins

8:10 AM Community Prayer
12:10 /15 PM Lunch (Gr. K-8
2:00-2:15PM Straddled Dismissal : K-8

Before 7:40 AM and afte2:20PM St. Charles School does not have staff

available to watch out for problems on school grounds or to supervise children on
school grounds. Students must not arrive on the school grounds prior to 7:40

A.M. and parents must arrange pickup at dismissal times. 8
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To avoid interruption during the school day, any messages, forgotten lunches,
books and boots, etc., must be taken to the office and not to the classrooms
while school is in session. The schoolicgfwill see to it that the child receives
these items.

Discipline Code for Student Conduct

Parents choosing Catholic school for their children frequently cite our commitment to
structure and discipline as a major reason for their investment in Cattlaation.

Our students are to conduct themselves at all times according to Christian principles
and exhibit the values of their family, the Church, and our school community. Good
classroom order and a tight school structure help to insure the safdtglofdaen,
facilitate the learning for all students, and promote catfitrol and selfespect in the
individual child.

While most parents find our approach to discipline to be very favorable, there are
instances when a child breaks a rule and mustrsiiéeconsequences of his or her

action. It is then that a parent may attempt to debate the fairness of the school policy or
make excuses for the child's misbehavior. The administration of this school does not
engage in debates with parents about our anésregulations, nor can it be supportive

of parents who are interfering with a child's growth in accepting personal responsibility
for his or her actions. By enrolling a child in this school the parent agrees to be
supportive of the rules and regulatiadhat we deem as critical in the spiritual,

academic, and behavioral growth of the child.

Teachers discipline students directly for minor classroom disruptions, for not coming
prepared to class, not being in the complete school uniform, for not comgissigged
homework, for minor verbal disputes with other classmates, or other incidents which
interfere in the teachinearning process for the child and his or her classmates.
Parents are notified of classroom problems by the teacher and are askedtite hel
teacher to insure that inappropriate behavior is modified.

Teachers are not permitted to use corporal punishment on any child. Perceived acts of
corporal punishment should be reported to the principal of the school immediately by
students or parents

It happens that some classroom discipline issues are referred to the administration of
this school. This would include chronic minor problems listed above or major problems
such as, but not limited to, chronic lateness, the verbal abuse of the teaalaild;

signs of disrespect to a teacher or another adult on the staff; fighting; physical, sexual,
or verbal harassment of a fellow student; violent behavior; stealing; vandalism; or the
possession of a drugs, alcohol, or a weapon. The administramnaoifels such matters

in a variety of ways depending on the severity of the incident.

The school employs a progressive discipline system for minor acts of misbehavior in
order to encourage students to change inappropriate behavior so that sanctions do not
increase in severity. For acts such as (disrespect, disobeying, unauthorized use 09



facility, etc.) students are often given ( conduct referral" demerits, detentiooyge
suspension, etc.). Repeated violation of these rules and regulations nitaiy resu
suspension from school or the A@aregistration of the child for the next school year.

For more serious acts of misbehavior such as fighting, stealing, vandalism, swearing at
or being disrespectful to an adult in the building, and harassmestuttent is

immediately suspended for a period of one to five days. In cases of vandalism, the
parent must pay the full cost of the repair or replacement of the itene befbal or
writtenthe child may return to school. In cases of theft, the item is either returned in
good condition or the cost of replacement is borne by the parent before the child can
return to school.

In cases in which a child engages in a fight which causes serjonstmanother child

or adult, the police will be summoned and, then, the parents will be notified. Likewise,
the possession of drugs or alcohol by a child are reported to the police. The school
reserves the right to expel such a child.

In cases in whicla child brings a weapon to school, the police are summoned, and then
the parents are called. The school reserves the right to expel a child for the possession
of a weapon.

It is the expectation of this school that student behavior is exemplary botll off an
school grounds. A student always represents his or her parents and the entire school
community. Therefore, the school reserves the right to punish students for acts such
as, but not necessarily limited to stealing, fighting, vandalism, harassnamt other

type of threatening or inappropriate misconduct (personally, via the telephone or the
Internet) and prohibited use of personal electronic devices including but not limited to
cell phones, cameras, cam@taones, pda's and the like. (See also
Telecommunications Policy) Such misconduct could result in any number of
punishments including the possibility of suspension and/or expulsion.

Lastly, a child's arrest for a crime on or off of school grounds, within or beyond the
vicinity of the school, aany time could result in the child's suspension or expulsion. A
child's conviction of a crime on or off of school grounds, within or beyond the vicinity of
the school, will likely result in a child's expulsion.

Dress Code

Your school uniform confirmgour attendance at St. Charles School
and is a symbol of unity within the school community. It minimizes distractions in
the learning process. It is important that you take pride in your appearance by
wearing your complete uniform always remembering tlyat/earing it inside and
outside the classroom and the school you are representing the school and your
behavior should be a credit to both yourself and the school community.
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